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SElfCTIVE  SERVICE  SYSTEM 


SELECTIVE  SERVICE  SYSTEM 
PRIVACY  ACT  OF  1974 
Systems  ol  Records 

Pursuant  to  S  U.S.C.  SS2a(eK4),  Selective  Service  System  hereby 
puUishes  the  systems  of  records  as  currently  maintained  by  the 
agency.  The  systems  were  originally  published  at  40  FR  33188  and 
were  amended  at  40  FR  4134S.  Additional  changes  not  previously 
published  in  the  Federal  Register  are  itemized  below. 

System  of  Records— 1— General  Counsel  Violator  Records— SSS 
is  deleted.  Changes  in  the  addresses  at  which  records  are  located 
and  the  titles  of  officers  to  whose  attention  inquiries  should  be 
directed  have  been  made;  non-registrants  formerly  in  Registrant 
Processing  Records  (SSS-S)  have  been  deleted. 

November  30,  1976. 

Byron  V.  Pepitone, 

Director.  / 

/ 

SSS-2 

System  name:  General  Ffles— SSS,  a  subsidiary  of  Registrant 
Processing  Records. 

Scenrity  clamifleation: 

System  location:  National  Headquarters,  Selective  Service 
System,  600  E  Street,  N.W.,  Washington,  D.C.  20435. 

Categories  of  indhidnals  covered  by  the  system:  Registrants  of  the 
Selective  Service  System  and  other  individuals  and  organizations. 

Categories  of  records  in  the  system:  Contains  current  and  previous 
correspondence  with  individual  registrants,  private  individuals  and 
Government  agencies,  request^  information  or  resolution  of 
specific  problems  related  to  registrant  processing  or  agency  opera¬ 
tions. 

Authority  for  maintenance  of  the  system:  Section  i0(bK3),  Military 
Selective  Service  Act  (50  U.S.C.  App.  460(b)(3)),  E.O.  9979,  E.O. 
9992,  E.O.  11623. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Justice— Refer  reports  received  as  to  possible  violations  of  the  Mili¬ 
tary  Selective  Serke  Act. 

Federal  Bureau  of  Investigation— Refer  reports  received  as  to 
possible  violations  of  the  Military  Selective  Service  Act 

Department  of  Defense— Exchange  of  information  respecting 
status  of  individuals  subject  to  the  provisions  of  the  Military  Selec¬ 
tive  Service  Act 

Immigration  and  Naturalization  Service— Response  to  inquiries 
concerning  aliens. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system:  See  Storage,  Retrievability, 
Safegur^s,  Access,  Retention  and  Disposal  below: 

Storage:  Paper  copies  maintained  in  routine  filing  equipment. 

Retrievability:  Indexed  by  name  and/or  Selective  Service  Number 
and  date  of  birth. 

Safeguards:  Maintained  in  filing  areas  restricted  to  Selective  Ser¬ 
vice  personnel. 

Retention  and  disposal:  Hold  fOe  intact  for  five  years  from  date 
of  latest  correspondence,  purge  1  percent  sample  for  Archives  and 
destroy  balance.  If  1  percent  sample  is  not  accepted  by  Archives, 
the  1  percent  sample  is  also  destroyed. 

System  raaaagcr(s)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  Records  Manager 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procednres:  Same  as  the  above. 

Record  source  categories:  Individual  registrants  and  private  in¬ 
dividuals  and  organizations.  Members  of  the  Congress  acting  on  be¬ 
half  of  constituents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


SSS-3 

System  name:  Reconciliation  Service  Records— SSS 

Security  clasrificatioa: 

System  location: 

Reconciliation  Service  Division 
National  Headquarters,  SSS 
600  E  Street,  N.W. 

Washington,  D.C.  20435 

Categories  of  ihdividnals  covered  by  the  system:  Vietnam  era  draft 
evaders  and  military  deserters  who  have  qualified  for  a  period  of 
alternate  service  as  a  condition  for  reconcOution  under  Presidential 
Proclamation  4313,  signed  September  16,  1974. 

Cate|ories  of  records  in  the  system:  Assignment  File  Folder— A 
folder  m  which  all  documents  pertaining  to  an  enroDee’s  period  of 
Reconciliation  Service  are  maintained. 

Computer  Printouts— Individual's  name,  address,  place  of  enroll¬ 
ment,  Selective  Service  or  Reconciliation  Service  Control  Number, 
date  of  birth,  term  of_  service,  source  of  referral,  enrollee  job  ^ 
proposal  codes,  date  of  status  and  enrollee  status. 

Authority  for  maintenance  of  the  system:  Presidential  Proclama¬ 
tion  4313,  E.O.  11804,  5  U.S.C.  553,  50  U.S.C.  App.  460(bK3). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Referral  to  the  Depart¬ 
ment  of  Justice  for  appropriate  action  in  cases  involving  unsatisfac¬ 
tory  participation. 

Referral  to  the  appropriate  military  referring  authority,  upon 
request,  in  cases  involving  the  updating  of  military  discharges. 

Referral  to  the  Presidential  Clemency  Board,  upon  request,  in 
cases  necessitating  additional  review. 

Referral  to  Office  of  Man^ement  and  Budget,  upon  request,  in 
cases  undergoing  investigative  review,  in  conjunction  with  the 
specific  functions  of  these  agencies. 

Exchange  of  mformation  with  Reconciliation  Service  employers 
regarding  the  placement,  supervision  of  and  performance  of  Recon- 
ci^tion  Service  by  returnees  who  have  agreed  to  perform  such  ser¬ 
vice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  Print-out  files  are  maintained  in  print-out  binders.  Docu¬ 
ments  pertaining  to  an  enrollee’s  status  are  maintained  in  assign¬ 
ment  ffle  folders.  General  office  files  are  maintained  in  indexed  file 
folders.  All  files  are  stored  in  either  metal  or  wood  storage  and  ffle 
cabinets. 

Retrievability:  The  system  is  alphabetically  indexed  by  state  and 
last  name. 

Safeguards:  Office  bufldi^  is  secured  after  5:00  PM  by  security 
guard.  Entrance  to  the  building  is  limited  to  authorized  personnel 
Only- 

Retention  and  disposal:  Print-out  records  are  retained  for  ^  days 
and  then  destroyed  by  shredding.  All  other  records  are  retained 
until  disposal  instructions  are  received  from  the  Director. 

System  manager(s)  and  address: 

Mr.  Byron  V.  P6pitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

W'asiungton,  D.C.  20435 

Attn.  Reconciliation  Service  Division 

Notification  procedure:  Same  as  above.  An  individual  seeking  to 
ascertain  wheUier  or  not  his  record  is  in  the  system,  should  include 
his  name,  address  and  Reconciliation  Service  Control  Number 
when  presenting  his  request. 

Record  accen  procednres:  An  individual  desiring  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  may  write  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N,W. 

Washington,  D.C.  20435 

Attn:  Reconciliation  Service  Division 

Contesting  record  procednres:  See 
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Record  acccM  procedures:  above. 

Record  aovree  categories:  Sources  of  records  in  the  system  are 
primarily  established  by  the  individual  at  the  time  and  place  of  en¬ 
rollment,  based  on  oral  and  written  information  given  by  the  enrol- 
lee.  Other  sources  of  information  include  the  Report  of  Separation 
From  Active  Duty  (DD  Form  214),  referral  documents  from  the 
referring  authority  and  information  provided  by  an  enroDee’s  em¬ 
ployer. 

Systems  exempted  frem  certain  provisions  of  the  act:  None. 

SSS-4 

System  name:  Registrant  Information  Bank  (RIB)  Records— SSS 

Security  classification:' 

System  location: 

Computer  Service  Center 
Selective  Service  System 
2550  Huntington  Avenue 
Alexandria,  Virginia  22303 

Categories  of  faMfividuab  covered  by  the  system:  Selective  Service 
Registrants  commencing  with  Year  of  Birth  1955. 

Selective  Service  Registrants  who  are  medical  specialists,  or 
medical  specialty  students  bom  prior  to  the  Year  1955  who  have 
not  reach^  age  35. 

Categories  of  records  in  the  system:  The  Registrant  Information 
Bank  (RIB)  is  an  automated  data  processing  system  which  stores 
information  fumuhed  by  the  local  boards  concerning  registration, 
ebssifkation,  examination,  assignment  and  induction  of  Selective 
Servke  Regbtrants. 

Authority  for  maintenance  of  the  system:  Section  10(bX3)  of  the 
Military  Selective  Servke  Act  (50  U.S.C.  App.  46(KbK3)). 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Justke— for  exchange  of  mformation  on  prosecutive  processing  of 
regbtrants  suspected  of  violation  of  the  Military  Selective  Service 
Act 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaintag, 
and  disposing  of  records  in  the  system:  See  Storage,  RetrievabOity, 
Safegu^s,  Access,  Retention  and  Dbposal  below. 

Storage:  The  records  are  maintained  on  tape,  input  ((XDR)  forms 
and  computer  printouts. 

Rctrievability:  The  system  is  indexed  by  Selective  Servke 
Number. 

Safeguards:  a.  No  access  to  RIB  from  terminals. 

b.  Records  are  handled  by  authorized  personnel  of  the  Selective 
Servke  System  only. 

c.  Prembes  are  locked  when  authorized  personnel  not  on  duty. 

d.  Periodk  security  checks  and  emergency  planning. 

Rctentioa  and  dbposal:  When  eligible  for  dbposal,  the  tapes  are 
erased.  The  records  stored  on  Uy>e  in  the  Regbtrant  Information 
Bank  (RIB)  are  retained,  as  foUows: 

a.  Records  of  medical  specialists  and  medical  specialty  students 
are  retained  until  age  35,  at  whkh  time  they  are  automatically 
dropped  from  the  system. 

b.  All  others  are  retained  until  age  26. 

The  computer  printouts  are  dbtributed’  to  the  National  Headquar¬ 
ters,  and  destroyed  when  they  have  served  their  purpose  by 
maceration,  shredding  or  burning. 

System  managcr(s)  and  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Servke  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Notificadoa  procedure:  The  address  of  the  agency  offke  to  which 
inquiries  should  be  addressed  is: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Servke  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Attn:  Manpower  Mobilization  Plann^  Div.  Man. 

It  b  necessary  to  fumbh  the  following  information  in  order  to 
identify  the  individual  whose  records  are  requested. 

a.  Full  name  of  the  individual. 


b.  Date  of  birth. 

c.  Selective  Service  Number. 

d.  Mailing  address  to  whkh  the  rq>ly  should  be  mailed. 

Record  acoem  procedurem  An  individual  can  obtain  information 
on  the  procedures  for  gaming  access  to  and  contesting  records 
throui^: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Servke  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Attn:  Manpower  Moldization  Planning  Div.  Man. 

Contesting  record  procednres:  Same  as  the  above. 

Record  aonree  categorfas:  OCR  f(Hins  prepar^  by  the  field  ele¬ 
ments  are  the  input  documents  for  all  information  recorded  in  the 
SSS— Regbtrant  Information  Bank  (RIB)  Records. 

Systems  exempted  from  certain  prsvbfsns  of  the  act:  None. 

SSS-5 

System  naam:  Regbtrant  Processing  Records— SSS 

Security  classificatiaa: 

System  location:  Rec(»ds  are  stored  in  the  Federal  Records 
Center  serving  the  State  until  eligiUe  for  destruction,  with  the  ex¬ 
ception  of  certain  reouds  transmitted  to  the  National  Headquarters 
for  storage,  destruction,  ot  eventual  transfer  to  the  Federal 
Records  Center.  Consult  National  Headquarters. 

Categories  of  individnsli  covorsd  by  the  system:  Regbtrants  of  the 
Selective  Servke  System. 

Categories  of  records  la  the  system:  Individual  Processing 
Records: 

a.  Registration  Card— a  locator  card  identifying  the  re^trant. 

b.  Regbtrant  File  Folder  and  Contents— contains  all  information 
necessary  for  r^btrant’s  processing,  including  forms,  statements, 
correspondence,  and  copks  of  documents  rekvant  to  inclusion  for, 
or  exemption  ot  deferment  from  training  and  servke  under  the 
Military  Selective  Servke  Act  and  R^uhtions. 

General  Processing  Records: 

a.  Correspondence  Ffle,  A4>habetical— contains  information  relat¬ 
ing  to  r^btrants  for  wh^  a  R^btrant  Ffle  Folder  has  not  been 
prepared. 

b.  Adminbtrative  Processing  Records— relating  to  processing  of 
regbtrants  for  classification,  examination,  indnetion  or  civflian 
work  assignments. 

Authority  for  maiatammee  of  the  ayatem:  Section  3,  10(bX3)Land 
15(b)  of  tte  Military  Selective  Service  Act  (50  U.S.C.  App.  453, 
460(bX3),  465(b)),  E.O.  9979,  E.O.  9992,  E.O.  11623. 

Routiuc  uaca  of  rccorda  majutahird  la  the  ayatem,  including  catego- 
rica  of  naera  and  tte  pnnoaea  of  anch  naca:  Departoent  of 
Defense— for  exchange  of  information  crmceming  r^btration,  clas¬ 
sification,  enlbtment,  examination  and  induction  of  individuab,  and 
availabili^  of  Standby  Reservists. 

Alternate  servke  employers- for  exchange  of  information  whb 
employers  regarding  a  regi^rant  who  b  a  consekntious  objector  for 
the  purpose  of  placement  in  and  supervbion  ot  performance  of  al¬ 
ternate  servke  in  lieu  of  mduction  into  military  servke. 

Department  of  Justke-^for  revkw  and  processing  of  suspected 
violations  of  the  Military  Selective  Servke  Act,  or  for  perjury,  and 
for  defense  of  a  civil  action  arising  from  adminbtrative  processing 
under  such  Act 

Federal  Bureau  of  Investigation— for  locatimi  of  an  individual 
when  suspected  of  violation  of  the  Mflh^  Selective  Servke  Act. 

Immi^tion  and  Naturalization  Service- to  provide  information 
for  use  in  determining  an  individual’s  eljgibilfty  for  re-entry  into  the 
United  States. 

Department  of  State— for  detmrmination  of  an  alien’s  eligibility 
for  possible  entry  into  the  United  States  and  United  States  citizen¬ 
ship. 

Offke  of  Veterans’  Reemployment  Rights,  United  States  Depart¬ 
ment  of  Labor— to  assist  veterans  in  need  of  information  concern¬ 
ing  reemployment  rights. 

Gener^  ^blk— Regbtiut’s  Name,  Selective  Service  Number, 
Date  of  Birth  and  Classification.  Mflitary  Selective  Service  Act 
Section  6,  50  U.S.C.  App.  456. 

PoUdea  and  practiem  iar  alaring,  retrieving,  acccaaing,  retaining, 
and  disposing  of  records  in  the  system:  See  Storage,  RetrievabOity, 
Safeguards,  Access,  Retention  a^  Dbposal  bdow. 
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SELECTIVE  SERVICE  SYSTEM 


Storage:  Records  are  maintained  on  manually  prepared  forms  in 
file  folders,  computer  printouts  and  correspondence  files. 

Rctrieirabilky:  The  system  is  indexed  by  name  (within  local 
board)  and  Selective  Service  Number. 

Safegaards:  -Measures  that  have  been  taken  to  prevent 
unautlmrized  disclosure  of  records  are: 

a.  Records  are  maintained  by  authorized  personnel  only,  who 
have  been  trained  in  the  rules  and  regulations  Concerning  disclosure 
of  information;  offices  are  locked  when  authorized  personnel  not 
on  duty. 

b.  Periodic  security  checks  and  other  emergency  planning. 

c.  Records  transferred  for  storage  are  boxed  and  taped;  records 
in  transit  for  temporary  custody  of  another  office  are  sealed. 

Records  eligible  for  destruction  are  destroyed  by  maceration, 
shredding  or  burning. 

Rctentioa  and  disposal:  Individual  Processing  Records: 

1.  Registration  Card— Retained  as  permanent  record;  active  to 
age  35. 

2.  Registrant  File  Folder  and  Contents— NormaUy  destroyed  at 
age  26,  with  the  following  exceptions: 

a.  Files  of  registrants  processed  as  medical  specialists  are 
retained  to  ^e  35. 

b.  Files  of  registrants  who  are  aliens  (including  former 
American  Citizens  who  have  expatriated  themselves)  who 
were  last  classified  in  an  available  class,  or  4-C  or  whose  last 
classification  was  5- A  immediately  preceded  by  Class  4-C, 
are  retained  as  permanent  records. 

General  Processing  Records: 

1.  Correspondence  File,  Alphabetical— Retained  or  destroyed,  the 
same  as  2  above. 

2.  Administrative  Processing  Records— Summary  of  processing  is 
retained  as  long  retention  records.  Other  administrative  processing 
records  are  destroyed  when  administrative  needs  are  fulfilled. 

System  managerfa)  aad  addrem: 

-  Mr.  Byron  V.  Pephone  _  ■ 

Director  of  Selective  Service  System  ' 

National  Headquarters 
Selective  Service  System 
600  E  Street,  N.W. 

Washington,  D.C.  20435 

NodBcatloa  procedwe:  The  agency  office  address  to  which  i^ui- 
ries  should  be  addressed  and  the  location  at  which  an  individual 
may  present  a  request  as  to  whether  the  Registrant  Processing 
Reconls  System  contains  records  pertaining  to  himself  is: 

Mr.  Byron  V.  Pephone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  Records  Manager 

It  is  necessary  to  furnish  the  following  information  in  order  to 
identify  the  individual  whose  records  are  requested: 

1.  FuU  name  of  the  individual. 

2.  Selective  Service  Number  or  date  of  birth  and  address  at  time 
of  registration  Selective  Service  Number  is  not  known. 

3.  Mailing  address  to  which  the  reply  should  be  maded. 

Record  aceem  procednres:  An  individu^  can  obtain  information 
on  the  procedures  for  gaining  access  Ur  and  contesting  records 
through: 

Mr.  Byron  V.  Pephone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington,  D.C.  20435 
Attn:  Records  Manager 

CoBteatiiig  record  procedures:  See  above. 

Record  source  categories:  Information  contained  in  the  Registrant 
Processing  Records  System  is  obtained  from  the  individual,  and 
supporting  documents  from  other  persons,  federal,  state  and  local 
government  agencies,  and  institutions. 

Systeau  exempted  from  certain  provMoas  of  the  act:  None. 

SSS— 6 

System  name:  Reserve  and  National  Guard  Personnel 
Records — SSS 


Security  classWcatien: 

System  locatiou: 

Manpower  Administration  Division 
National  Headquarters 
Selective  Service  System 
600  E  Street,  N.W. 

Washington,  D.C.  20435 

Categories  of  indivhinals  covered  by  the  system:  Currently  as¬ 
signed  officers  and  Warrant  Officers  of  the  Reserve  and  National 
Guard  assigned  to  the  Selective  Service  System,  and  officers  and 
Warrant  Officers  formeriy  so  assigned. 

Categories  of  records  in  the  system:  The  records  contain  informa¬ 
tion  relating  to  selection,  placement  and  utilization  of  military  per¬ 
sonnel,  such  as  name,  rank.  Social  Security  Account  Number,  date 
of  bir^,  physical  profile,  residence  and  business  addresses,  and 
telephone  numbers.  Information  is  also  recorded  on  unit  of  assign¬ 
ment,  occupational  codes  and  data  pertaining  to  training,  cost  fac¬ 
tors,  efficiency  ratings  and  mobilization  assignments  and  duties, 
and  other  information  relating  to  the  status  of  toe  member. 

Authority  for  maintenance  of  the  system:  Section  I0(bX2)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bX2)). 

Routine  uses  of  records  maintained  fa  the  system,  inclndfag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  information 
to  the  individual  member’s  branch  of  the  Armed  Forces  as  required 
in  connection  with  his  assignment  to  the  Selective  Service  System. 

Policies  and-  practices  for  storing,  retrieviim,  accessing,  retaining, 
and  dispoafag  of  records  fa  the  system:  See  Storage,  RetrievabOity, 
Safegu^s,  Access,  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  ffle  folders  and  magnetic  tape 
or  disk. 

Retrievabilhy:  Records  are  indexed  by  name  and  Service 
Number. 

Safeguards:  Use  of  the  records  or  any  information  contained 
therein  is  limited  to  employees  or  Reserve  Forces  Members  whose 
official  duties  require  access.  The  records  are  maintained  in  locka¬ 
ble  ffle  containers. 

Retention  and  disposal:  Personnel  records  for  SS  Reserve  Forces 
are  retained  for  one  (1)  year  after  separation  and  then  disposed  of 
in  accordance  with  procedures  provided  by  each  Branch  of  Service. 
System  manager(s)  and  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Notification  procedure:  Inquiries  should  include  name,  address, 
and  Social  Security  Account  Number  and  be  forwarded  to: 

Mr.  Byron  V.  Pepitone 
•  Director  of  Selective  Service  System 
National  Headquarters 
Selective  Service  System 
600  E  Street,  N.W. 

Washington,  D.C.  20435 

Attn;  Administrative  and  Logistics  Division  Manager 
Record  aceem  procednres:  Same  as  the  above.  SS  Reserve  Forces 
Members  or  former  members  who  wish  to  gain  access  to  their 
records  should  make  their  request  in  writing,  including  their  full 
name,  ranks.  Branch  of  Service,  address,  and  Social  Security  Ac¬ 
count  Number. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  in  this  system  is  obtained 
directly  from  the  individual  to  whom  it  applies  or  is  derived  from 
information  he  supplied  or  is  provided  by  the  individual  Branch  of 
the  Armed  Forces. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

SSS-7 

System  name:  Uncompensated  Personnel  Records— SSS 
Security  classification: 

System  location:  The  Administrative  and  Logistics  Division 
Manager,  National  Headquarters,  Selective  Service  System,  600  E 
Street,  N.W.,  Washington,  D.C.  ^35. 

Categories  of  individuals  covered  by  the  system:  Currently  ap¬ 
pointed  uncompensated  local  board  and  appeal  board  members,  and 
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others  appointed  in  advisory  or  administrative  capacity,  and  former 
members  appointed  in  an  uncompensated  capacity. 

Categories  of  records  b  the  system:  The  records  contain  informa¬ 
tion  relating  to  the  selection,  appointment  and  separation  of  appoin¬ 
tees,  such  as  name,  date  of  birth,  mailing  address,  residence  and 
busitaess  telephone  numbers,  state  and  county  of  legal  residence, 
organizational  location,  position  title,  mmority  group  code,  sex 
code,  date  of  ^pointment,  physical  characteristics  (i.e.  height, 
weight,  etc.),  len^  of  service  and  occupational  title. 

Anthorky  for  mafaitenaBce  of  the  system:  Section  10(bX3)  of  the ' 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bX3)). 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Justice— exchange  of  information  when  required  in  connection  with 
processing  of  aOeged  violations  of  the  Military  Selective  Service 
Act. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  dfaposfag  of  records  in  the  system:  See  Storage,  Retrievability, 
Safegu^s,  Access,  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  ffle  folders  and  magnetic  tape. 

Retrievability:  Records  are  indexed  by  name  of  individual,  record 
identiHcation  number  and  location. 

Safeguards:  Use  of  the  records  or  any  information  contained 
therein  is  limited  to  employees  whose  official  duties  r^uire  such 
access.  The  records  are  maintained  in  lockable  file  containers. 

Retention  and  disposal:  Personnel  Records  for  uncompensated  ap¬ 
pointees  are  maintained  for  one  (1)  year  after  separation  at  the  ser¬ 
vicing  personnel  office,  and  then  forwarded  to  a  Federal  Records 
Center  for  destruction  75  years  after  date  of  birth  of  the  appointee. 

System  managerfs)  and  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Notification  procedure:  Inquiries  should  include  name,  address 
(state  in  which  appointed),  date  of  birth,  and  Social  Security  Ac¬ 
count  Number  for  former  appointees,  or  record  Identification 
Number  for  current  appointees  to: 

Mr.  Byron  V.  Pepitone  • 

Director  of  Selective  Service  System 
National  Headquarters 
Selective  Service  System 
600  E  Street,  N.W. 

Washington,  D.C.  20435 

Attn:  Administrative  and  Logistics  Division  Manager 

Record  aceem  procedures:  Same  as  the  above.  Appointees  who 
wish  to  gain  access  to  their  records  should  make  requests  in  writ¬ 
ing,  including  their  full  name,  address  (state  in  which  appointed), 
date  of  birth  and  Social  Security  Account  Number  for  former  ap¬ 
pointees,  or  record  Identification  Number  for  current  appointees. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  in  this  system  is  obtained 
directly  from  the  individual  or  is  derived  from  information  he  has 
supplied,  or  is  provided  by  the  agency  official  with  authority  to  ap¬ 
point  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSS— 8 

System  name:  Violator  Inventory  Monitoring  System  (VIMS)— SSS 

Security  clamification: 

System  location: 

Computer  Service  Center 
Selective  Service  System 
2550  Huntington  Avenue 
Alexandria,  Virginia  22303 

Categories  of  individnals  covered  by  the  system:  Alleged  violators 
of  the  Military  Selective  Service  Act  (50  U.S.C.  App.  451  et  seq.). 

Categories  of  records  in  the  system:  Contains  the  name.  Selective 
Service  Number  (if  any),  report  of,  and  disposition  data  of,  alleged 
violations  of  the  Military  Selective  Service  Act. 

Authority  for  maintenance  of  the  system:  Section  l(XbX3)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bK3)>. 


Routine  niws  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Exchange  of  information 
with  the  Department  of  Justice  respecting  aOeged  violations  of  the 
Military  Selective  Service  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaintog, 
and  disposing  of  records  in  the  system:  See  Storage,  Retievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  The  records  are  maintained  on  tape,  input  (OCR)  forms 
and  computer  printouts. 

Retrievability:  Indexed  by  Selective  Service  Number. 

Safeguards:  a.  No  access  to  VIMS  from  terminals. 

b.  Records  are  available  to  authorized  SSS  personnel  only. 

c.  Office  is  locked  when  authorized  personnel  are  not  on  duty. 

d.  Periodic  security  checks. 

Retention  and  disposal:  Upon  final  disposition  of  violator  case, 
the  tapes  are  erased. 

The  OCR  input  forms  are  destroyed  by  maceration,  shredding  or 
burning  immediately  after  the  information  has  been  recorded  in 
VIMS. 

Computer  printouts  distributed  to  local  boards.  State  Headquar¬ 
ters  and  National  Headquarters  are  destroyed  when  they  have 
served  their  temporary  purposes  by  maceration,  shredding  or  burn¬ 
ing. 

System  manager(s)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Notification  procedure:  Same  as  the  above.  It  is  necessary  to 
furnish  the  following  information  in  order  to  identify  the  individual 
whose  records  are  requested: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Selective  Service  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records 
through: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

6(X)  E  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  General  Counsel 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  (MTR  forms  prepared  by  the  General 
Counsel  are  the  input  documents  for  all  information  recorded  in 
VIMS  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSS-9 

System  name:  Master  Pay  Record— SSS 

Security  classification: 

System  location: 

Computer  Service  Center 
Selective  Service  System 
2550  Huntington  Avenue 
Alexandria,  Virginia  22303 

Categories  of  individuals  covered  by  the  system:  Currently  as¬ 
signed  civilian  employees  and  former  civilian  employees  who  have 
separated  during  the  current  year  and  first  prior  calendar  year. 

Categories  of  records  in  the  system:  Contains  payroll  information 
such  as  name,  grade,  annual  salary,  hourly  rate,  address.  Social 
Security  Account  Number,  birth  date,  date  of  hire,  service  compu¬ 
tation  date,  annual  leave  categqry,  life  insurance  and  health 
benefits  deductions.  Savings  Bond  data,  and  other  information 
relating  to  the  status  of  the  employee. 

Authority  for  maintenance  of  the  system:  Section  l(XbX2)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  46(XbX2))  and  Title 
5,  U.S.C. 
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Roatine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Selected  information  oy 
name  and  Social  Security  Account  Number  is  furnished  the  Internal 
Revenue  Service,  and  State  and  City  taxing  authorities. 

Selected  information  by  name,  date  of  birth  and  Social  Security 
Account  Number  is  furnished  the  Civil  Service  Commission  for 
retirement,  life  insurance  and  health  benefit  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Ston^:  Records  are  maintained  in  binders,  on  microfiche  and 
magnetic  tape. 

Retrievability:  Records  are  indexed  by  Social  Security  Account 
Number. 

Safegaards:  Use  of  the  records  or  any  information  contained 
therein  is  limited  to  employees  whose  official  duties  require  such 
access.  The  records  are  maintained  in  lockable  file  containers. 

Retention  and  disposal:  The  information  on  the  magnetic  tapes  is 
retained  for  two  years,  then  erased. 

The  microfiche  copies  are  retained  for  one  year,  then  destroyed 
by  burning. 

The  computer  printouts  are  retained  until  updated,  then 
destroyed  by  shredihng. 

System  managerfs)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 


National  Headquarters 
Selective  Service  System 
600  E  Street,  N.W. 

Washington,  D.C.  20435 

Nodficatioa  procednre:  Inquiries  should  include  name.  Social 
Security  Account  Number,  duty  station  (former  employees  should 
indicate  last  duty  station  with  this  agency)  and  mailing  address  to 
which  the  reply  should  be  mailed.  Inquiries  should  be  mailed  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

^National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington,  D.C.  20435 

Attn:  Administrative  and  Logistics  Division  Manager 

Record  access  procedures:  Same  as  the  above.  Current  employees 
or  former  employees  who  wish  to  gain  access  to  their  records 
should  make  their  request  in  writing,  including  their  full  name,  ad¬ 
dress  and  Social  Security  Account  Number  and  duty  station. 
Former  employees  should  mdicate  last  duty  station  with  this  agen¬ 
cy. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  individual  to  whom  it  applies  or  is  derived  from  informa¬ 
tion  the  individual  supplied,  or  is  provided  by  the  agency  official 
with  authority  to  appomt  the  individual. 

Systems  exempted  bom  certain  provisions  of  the  act:  None. 
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30-year  Reference  Volumes 
Consolidated  Indexes  and  Tables 


Presidential  Proclamations  and  Executive  Orders 


Consolidated  subject  indexes  and  tabular  finding  aids  to  Presidential  proclamations, 
Executive  orders,  and  certain  other  Presidential  documents  promulgated  during  a 
30-year  period  (1936-1%5)  are  now  available  in  two  separately  bound  volumes, 
published  under  Title  3  of  the  Code  of  Federal  Regulations,  priced  as  follows: 


Title  3,  1936-1965  Consolidated  Indexes _ $3.  50 

Title  3,  1936-1965  Consolidated  Tables _ $5.  25 


Compiled  by  Office  of  the  Federal  Register,  National  Archives  and  Records  Service,  General 

Services  Administration 
/ 


Order  from  Sufterintendent  of  Documents,  U.S.  Government  Printing  Office 
Washington,  D.C.  20402 
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